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Module Aims
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This course presents an overview of fundamental computer science topics. The main
focus of this chapter is about mastering Microsoft Excel software. This includes
managing the use of different menus, ribbons and commands. In addition, learning
how to formulate different equations and producing high quality graphs will also be

covered.
. 1. Analyze, design, implement, and evaluate a computer-based system, process,

Module Learning component, or program to meet desired needs.
Outcomes 2. Identify problems and formulate solutions for systems.

3. Communicate effectively with a range of audience.

4. Work effectively as part of a team to develop and deliver quality software

artifacts.

A jall alall aladl) Cila 43
T pleil) s i 5. Design solutions using approaches that integrate ethical, social, legal, and

economic responsibilities.

Indicative Contents
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Introduction of Microsoft Excel

Workbooks, Worksheets and Cell in Microsoft Excel
Formulas in Microsoft Excel

Fundamentals of Networks and Internet

Learning and Teaching Strategies

sl alail) ol i

Strategies

The most important strategies that will be adopted in delivering this module are:

- Allow students to actively participate in the learning process with class
discussions and exercises that support the initiative.

- Knowledge application and Extended critical thinking
- Do Summative Assessments Occurs at end of chapter

- Do Formative Assessment occurs through chapter to Covers complete
content areas

- Case-Based Learning.
- Experiential learning activities in lab.

Student Workload (SWL)
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Structured SWL (h/sem) 48 Structured SWL (h/w) 3.2
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https://poorvucenter.yale.edu/strategic-resources-digital-publications/strategies-teaching/case-based-learning
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Total SWL (h/sem)
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Module Evaluation
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Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Quizzes 5 25% (25) 2,4,6, 8,10 LO #1,2,3,4and 5
Online Assignments (HW) 2 4% (4) 3,5 LO# 3and5
Formative
Onsite Assignments 2 5% (5) 7,11 LO #1,2,3,4 and 5
assessment
Report
Lab 3 6% (6) 6,8,13 LO #2,3,4
Summative | Midterm Exam 2hr 10% (10) 9 LO#1-3
assessment | Final Exam 3 hr 50% (50) 16 LO #1,2,3,4and 5
100%
Total assessment
(100 Marks)

Delivery Plan (Weekly Syllabus)
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Material Covered
Week 1 Introduction of Microsoft Excel
Week 2 Workbooks and Worksheets
Week 3 Cell in Microsoft Excel
Week4 | File and Home Tab
Week 5 | Insert Tab
Week 6 Layout Tab
Week 7 Mid - term Exam
Week 8 | Formulas Tab
Week 9 Formulas Tab
Week 10 | Data Tab
Week 11 | Review and View Tab
Week 12 | Fundamentals of Networks and Internet
Week 13 | Browsing and Searching the Internet
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Week 14 | E-mail and E-Chatting
Week 15 | The Ethics of Internet World
Week 16 | Final Exam
Delivery Plan (Weekly Lab. Syllabus)
BUEGUPRORING Y FAPEN]
Material Covered
Week 1 Lab 1: Introduction of Microsoft Excel
Week 2 Lab 2: File and Home Tab
Week 3 Lab 3: Insert and Layout Tab
Week 4 Lab 4: Formulas in Microsoft Excel
Week 5 Lab 5: Data Tab
Week 6 Lab 6: Browsing and Searching the Internet
Week 7 Lab 7: E-mail and E-Chatting

Learning and Teaching Resources
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Available in the

Text .
Library?
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Recommended Texts

Websites
Grading Scheme

Group Grade i) Marks (%) | Definition

A —Excellent Dbl 90-100 Outstanding Performance

B - Very Good [RENRTEN 80-89 Above average with some errors
(S:(;:(iels;oc)iroup C-Good L 70-79 Sound work with notable errors

D -Satisfactory Lo gl 60 - 69 Fair but with major shortcomings

E —Sufficient Jssa 50-59 Work meets minimum criteria
Fail Group FX - Fail (Andleall 28) il | (45-49) More work required but credit awarded
(0-49) F - Fail cal (0-44) Considerable amount of work required
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Note:MarksDecimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.
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